


CONTENTS

S. NO. PARTICULARS PAGE NO. 

1. Company Information 1 

2. Notice 2 

3. Directors’ Report 21 

4. Standalone Financial Statement 99 

4(i) Auditors’ Report 100 

4(ii) Balance Sheet 109 

4(iii) Statement of Profit & Loss 110 

4(iv) Cash Flow Statement 111 

4(v) Statement of Changes in Equity 112 

4(vi) Notes 113 

5. Details of Subsidiary Company & Associate

Company (Form AOC-1)

178 

6. Consolidated Financial Statement 180 

6(i) Auditors’ Report 181 

6(ii) Balance Sheet 189 

6(iii) Statement of Profit & Loss 190 

6(iv) Cash Flow Statement 191 

6(v) Consolidated Statement of Changes in Equity 192 

6(vi) Notes 193 



1



2



3



4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



22



23



24



25



26



27



28



29



30



31



32



33



34



35



36



37



38



39



40



41



42



43



DLF CYBER CITY DEVELOPERS LIMITED 
(CIN U45201HR2006PLC036074) 

 
NOMINATION AND REMUNERATION POLICY 

 
(Amended vide Board Resolution dated 24th May, 2017) 

Section 178 of the Companies Act, 2013 (“Act”) requires the Nomination and Remuneration Committee 
(“Committee”) to recommend a policy for nomination of Directors, KMP, SM who report to the board of 
directors (“Board”)  and remuneration of Directors, KMP, SM and other employees. This policy has been 
recommended by the Nomination and Remuneration Committee and adopted by the Board at its meeting 
held on March 30, 2015. It will come into effect on March 30, 2015. The policy harmonises the requirements 
of the Companies Act, 2013. The Company considers its human resources as its invaluable assets. This policy 
has been formulated so as to align the aspirations of the employees with the goals of the Company and with a 
view to provide an overall comprehensive framework to nominate Directors, KMP and SM and pay fair and 
equitable remuneration to its Directors, KMP, SM and other employees.  

For the purposes of this policy, the following terms will have the meaning ascribed to them below: 

1. “Key Managerial Personnel or KMP” shall mean – (i) the Chief Executive Officer or the Managing 
Director or the Manager; (ii) the Company Secretary; (iii) the Whole-time Director; (iv) the Chief 
Financial Officer; and (v) such other officer as may be prescribed in the Act. 

2. “Senior Management or SM” shall mean those personnel of the Company who are members of its core 
management team excluding the Board, comprising all members of management one level below the 
Executive Directors, including the functional heads. 

PART A - NOMINATION POLICY 

1. Eligibility Criteria for Nomination of Directors 

1.1 A Director should: 

• comply with the eligibility criteria stipulated in the Articles of Association of the Company and 
Section 164 of the Act.;  

• have relevant experience and track record in finance, law, management, sales, marketing, 
administration, research, corporate governance, technical operations or other disciplines 
related to Company's business and relevant to the role he / she is required to perform; 

• possess the highest personal and professional ethics, integrity, values and stature; and 
• be willing to devote sufficient time and energy in carrying out their duties and responsibilities. 
 

1.2 A Managing Director or Whole-time Director or Manager should in addition to the above: 

• fulfil the conditions specified in Section 196 read with Schedule V of the Act. 
 
1.3 An independent Director should: 

• comply with the eligibility criteria stipulated in the Articles of Association of the Company, 
Section 164 & 149(6) of the Act. 
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2. Eligibility Criteria for Appointment of KMP and SM 
 

2.1 A KMP and SM should: 
 
• have relevant experience and track record in finance, law, management, sales, marketing, 

administration, research, corporate governance, technical operations or other disciplines 
related to Company's business and relevant to the role he / she is required to perform; 

• possess the highest personal and professional ethics, integrity and values; and 
• devote sufficient time and energy in carrying out his / her duties and responsibilities. 

 
3.    Diversity  

 
3.1 The Company recognises and embraces the benefits of having a diverse Board, and sees increasing 

diversity at Board level as an essential element in maintaining a competitive advantage. A truly diverse 
Board will include and make good use of differences in the skills, regional and industry experience, 
background, race, gender and other distinctions between Directors. The Committee will periodically 
review board diversity to bring in expertise and experience in diverse areas and disciplines to improve 
the standards of corporate governance, transparency and operational efficiency and risk management.  
All Board appointments are made on merit, in the context of the skills, experience, independence and 
knowledge which the Board as a whole requires to be effective. The Committee will discuss succession 
planning and board diversity at the time of nominating Directors. It will be the Committee's endeavour 
to have Board members from diverse backgrounds/disciplines including the following: 
 
• Engineering; 
• Architecture; 
• Accounting; 
• Corporate Finance; 
• Legal;  
• Corporate laws;  
• Business Strategy; and 
• Any other background/discipline as deemed necessary by the Committee. 

 
4. Tenure of Directors 

 
4.1 Directors shall:  

• be liable to retire by rotation in accordance with the Act and the Articles of Association of the 
Company;  

• not hold office as a director, including alternate directorship, in more than 20 companies at the 
same time, provided that the maximum number of public companies in which a person can be 
appointed as a director shall not exceed 10; and 

• A Director shall not be a member in more than 10 committees or act as Chairman of more than 
5 committees across all listed companies in which he is a director. Furthermore, every Director 
shall inform the Company about the committee positions he occupies in other companies and 
notify changes as and when they take place. 
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4.2 A Managing Director or Whole-Time Director or Manager: 

• shall be appointed or re-appointed for a term not exceeding 5 years at a time;  
• shall not be re-appointed 1 year before the expiry of his / her term; and 
• shall retire at the age of 70 years unless his appointment is extended beyond 70 years of age by 

passing a special resolution of the shareholders in accordance with the Act. 
 

4.3 An Independent Director shall: 

• hold office for a term up to 5 consecutive years on the Board of the Company and will be 
eligible for re-appointment on passing of a special resolution by the Company and disclosure of 
such appointment in the Board's report; 

• notwithstanding the above, not hold office for more than 2 consecutive terms, but shall be 
eligible for appointment after expiry of 3 years of ceasing to become an Independent Director, 
provided that during the said period of 3 years he is not appointed or associated with the 
Company in any other capacity either directly or indirectly. For appointment of an existing 
Independent Director, if any, any tenure of the Independent Director on the date of the 
commencement of the Act shall not be counted for his appointment as Director under the Act; 

 
5. Evaluation Criteria and Mechanism 

 
5.1 The performance of the Directors shall be evaluated in the context of the Company’s performance 

from a business and compliance perspective. The criteria to be used in the evaluation of performance 
will be those duties and responsibilities that the Board and the Director mutually agree upon. The 
evaluation criteria may be supplemented, when appropriate, with specific initiatives, projects or 
professional development objectives.  

 
5.2 The Committee shall carry out evaluation of performance of every Director with a view to increase 

effectiveness as a governing body as well as participation of the Independent Director on the Board 
proceedings. The evaluation process shall be led by the Head (HR) who shall be supported by an 
Independent Director and the Company Secretary for completion of the evaluation process.  which is 
as follows: 
 

• Formal review shall be done on an annual basis and shall commence immediately upon 
completion of the previous financial year and shall be completed before the Board meeting at 
which the notice and agenda for the annual general meeting is approved by the Board; 

• Format for formal review shall consist of the form for (a) Director’s evaluation and (b) Board 
evaluation as set out in [Annexure A];  

• The Board evaluation form is to be distributed to all Board members well in time such that the 
evaluation process is completed before the Board meeting at which the notice and agenda for 
the annual general meeting is approved by the Board; and 

• Results of the evaluation to be discussed in the Board meeting at which the notice and agenda 
for the annual general meeting is approved by the Board such that basis the evaluation process, 
recommendations of the Board for the re-appointment of the retiring Directors can be included 
in such notice and agenda for the annual general meeting. 
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PART B – REMUNERATION POLICY 

1. Guiding Principles 

1.1 The guiding principles of remuneration of the Directors, KMP, SM and other employees of the 
Company are: 

• The level and composition of remuneration is competitive, reasonable and aligned to market 
practices and trends to attract, retain and motivate talent required to run the Company 
successfully and ensure long term sustainability of the Company; 

• The remuneration to Directors, KMP and SM has a fair balance between fixed and variable pay 
reflecting short and long term performance objectives appropriate to the working of the 
Company and its goals; 

• The remuneration is linked to key deliverables, appropriate performance benchmarks and 
metrics and varies with performance and achievements; 

• Alignment of performance metrics with business plans and strategy, corporate performance 
targets and interest with stakeholders; 

• Quantitative and qualitative assessments of performance are used to making informed 
judgments to evaluate performances; 

• Sufficiently flexible to take into account future changes in industry and compensation practice; 
and 

• The pay takes into account both external market and Company conditions to a balanced ‘fair’ 
outcome. 

2. Remuneration to Managing Director or Whole-time Director or Manager  

• The remuneration and commission and increments thereon to be paid to the Managing Director 
or Whole-time Director or Manager shall be determined in accordance with the conditions laid 
down in the Act. 

• If in any financial year, the Company has no profits or its profits are inadequate, the Company 
shall pay remuneration to its Managing Director or Whole-time Director or Manager in 
accordance with the provisions of the Act read with rules made thereunder and Schedule V of 
the Act. 

• If any Managing Director or Whole-time Director or Manager draws or receives, directly or 
indirectly by way of remuneration any such sums in excess of the limits prescribed under the 
Act or without the prior sanction of the Central Government, where required, he / she shall 
refund such sums to the Company and until such sum is refunded, hold it in trust for the 
Company. The Company shall not waive recovery of such sum refundable to it unless permitted 
by the Central Government. 

• The total remuneration of the Managing Director or Whole-time Director or Manager shall 
comprise of the following:  

 A fixed base salary and fixed allowances; 
 Annual performance award; 
 Employee Stock/ Shadow Options; 
 Retiral benefits; and 
 Other benefits and reimbursements, 
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In addition to the above, the Managing Director or Whole-time Director or Manager  shall also be 
entitled to severance pay in accordance with the terms and conditions of appointment of such 
Managing Director or Whole-time Director or Manager as set out in their respective appointment 
letters. The details in relation to each component are set out in Part I of Annexure B. Any deviation 
from the same shall be recorded in the minutes of the meeting of the Committee with proper 
justification for the same. 

3. Remuneration to Non-Executive Directors  

• The remuneration and commission to be paid to the non-executive Directors shall be 
determined in accordance with the conditions laid down in the Articles of Association of the 
Company and as per the Act.  

• The total remuneration of the Non-executive Directors /Independent Directors shall comprise 
of the following:  

 Sitting Fee; and 
 Commission. 

 They will also be entitled to reimbursement for out-of-pocket expenses. The details in relation 
to each component are set out in Part II of Annexure B. Any deviation from the same shall be 
recorded in the minutes of the meeting of the Committee with proper justification for the 
same. 

4. The remuneration, compensation, commission etc. to the Whole-time Director, Managing Director and 
Manager will be determined by the Committee and recommended to the Board for approval. The 
remuneration, compensation, commission etc. shall be subject to the prior or post approval of the 
shareholders of the Company and Central Government, wherever required. 

5. The remuneration, compensation, commission etc. to the KMPs, SMs and other employees will be 
determined by the Company basis discussions with the Committee after taking into account general 
market practice, performance of the Company and other relevant factors as prescribed by the 
Committee from time to time. 

6. Insurance 
 
6.1 Where any insurance is taken by the Company on behalf of its Directors, Chief Executive Officer, Chief 

Financial Officer, the Company Secretary and any other employees for indemnifying them against any 
liability, the premium paid on such insurance shall not be treated as part of the remuneration. 
Provided that if such person is proved to be guilty, the premium paid on such insurance shall be 
treated as part of the remuneration. 

7. The Board of Directors may deviate from this policy if there are specific reasons to do so in an 
individual case. Any departure from the policy shall be recorded and reasoned in the Board's minutes. 

8. The adequacy of this policy shall be reviewed and reassessed by the Committee at such intervals as the 
Committee deems appropriate and recommendations, if any, shall be made to the Board to update the 
same from time to time. 
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Annexure A  

DLF CYBER CITY DEVELOPERS LIMITED (‘DCCDL’) BOARD & DIRECTOR’S EVALUATION POLICY
 ________________________________________________________________________ 

The Company’s board acknowledges its intention to establish “best practices” in board governance in order 
to fulfill its fiduciary obligation to the stakeholders. The Board believes the evaluation will lead to a closer 
working relationship among Board members, greater efficiency in the use of the Board’s time, and increased 
effectiveness of the Board as a governing body. 
 

Copies of the evaluation form will be distributed to each Board Member and each Board member shall 
complete the forms and return them to the Company Secretary. 
 

The Board has adopted the evaluation criteria and forms that are attached to this policy. These may be 
changed at any time by the Board. 
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DLF CYBER CITY DEVELOPERS LIMITED 

EVALUATION SURVEY- NON-EXECUTIVE DIRECTORS 

 (FOR THE FINANCIAL YEAR ENDED ___________) 

Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 
1.  How well he/she has experience and is 

acquainted with the Company, its 
business and industry? 

     

•        

•        

•        

•        

Comments, if any 

 

 
2. How well he/she understand and fulfils 

the functions as assigned by the Board 
and the law  

     

•        

•        

•        

•        

Comments, if any 

 

 

 

 

 

 

 

 

 

 

3. How well he/she able to function as an 
effective team member? 

     

•        

•        

•        

•        

 Comments, if any 
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Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 
4. How well he/ she actively takes 

initiative with respect to various areas 
     

•        

•        

•        

•        

Comments, if any 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  

 

 

 

 

5. Is his/her attendance at meetings 
satisfactory? 

     

•        

•        

•        

•        

Comments, if any 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Whether he / she adequately 
committed to the Board and the 
company 

     

•        

•        

•        

•        

Comments, if any 

 

 

 

 

 

 

 

 

 

7. What has been the quality and value of 
his/her contribution to the Company 
and Board/Committee meetings? 

     

•        

•        

•        
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Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 
•        

Comments, if any 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Does he/she maintain high standard of 
ethics and integrity (including conflict 
of interest disclosures) 

     

•        

•        

•        

•        

Comments, if any 

9. How successfully has he/she brought 
his/her knowledge and experience to 
bear in the functioning of the company 
and the Board? 

 

     

•        

•        

•        

•        

Comments, if any 

 

 

 

 

 

10. How well does he/she communicate with 
fellow board Members, KMPs and senior 
management? 

     

•        

•        
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Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 
•        

•        

Comments, if any 

 

 

 

 

11. Does he/she anticipate new issues that 
management and Board should 
consider? 

     

•        

•        

•        

•        

Comments, if any 
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Additional points for Independent Directors 

 

Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 

12. Whether he/she is independent of the 
Company and the other directors.  

     

•        

•        

Comments, if any 

13. Whether he/she brings independent 
judgement to bear on the Board’s 
deliberations especially on issues of 
strategy, performance, risk 
management, resources, key 
appointments, good corporate 
governance and standards of conduct?  

     

•        

•        

Comments, if any 

14. Whether he/she endeavour to 
safeguard the interest of all 
stakeholders, particularly the minority 
shareholders?  

     

•        

•        

Comments, if any 

15. Whether he/she balance the conflicting 
interest of the stakeholders?  

     

•        

•        
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Sl.  

No 

Particulars  5 

Excellent 

4 

Good 

3 

Moderate 

2 

Fair 

1 

Poor 

Comments, if any 

Any other important matter 
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DLF CYBER CITY DEVELOPERS LIMITED 

 
 

 

 

 

*Executive Director shall, at the end of year, do a self-appraisal on his role, performance and mention any 
contributions made at his initiative in the interest of company. Copies of assessments along with copies of 
blank evaluation forms will be made available to independent directors. 

Executive Director Evaluation for the financial year ended _______* 

Name of Director:  

Ratings (high to low) 5 4 3 2 1 

Criteria Excellent Good Moderate Fair Poor 

Attendance Board      

Committee      

Effective participation Board       

Committee      

Domain knowledge      

Vision & Strategy      

Performance      

Bench marking with peers      

Succession planning and team building      

Management of Human Resources      

Leadership      

Risk Management      

Ethics & Compliance      

Networking including with Government, 
Statutory & regulatory authorities 
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(Strictly confidential) 

DLF CYBER CITY DEVELOPERS LIMITED 

BOARD - PERFORMANCE EVALUATION  

YEAR _______ 

A.        BOARD COMPOSITION AND INFORMATION  

 

St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 
A

gr
ee

 
St

ro
ng

ly
 a

gr
ee

 

1 2 3 4 5 
Board Composition      
1. The directors are independent of any (perceived or real) conflicts of interest      

2. The Board is rightly composed in terms of experience, knowledge and 
diversity 

     

3. Proportion of Independent Directors and Non-independent Directors is 
appropriate 

     

4. The new candidates for Board membership are evaluated properly      

Board Committee Composition      
5. The board has the right set of committees to help it achieve its role      

6. Quality of reports provided by the Committees and recommendations made to 
the board 

     

Board Composition Approach      
7. The board has a professional board member selection process      
Additional comments: 
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St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 
A

gr
ee

 
St

ro
ng

ly
 a

gr
ee

 

1 2 3 4 5 
Board Meetings      
8. Board meetings are held at the right frequency and are of the right duration      
9. Board meeting agendas prioritize the right issues      
10. The Chairman ensures professional management of Board meetings      
11. The Directors come prepared for Board meetings      

12. The Board deliberates on important issues and takes decisions effectively and 
timely  

     

Independent Directors      

13. Agenda of the Independent Directors meetings include all relevant topics      

14. Independent Directors consistently safeguard minority shareholders’ interests, 
if applicable. 

     

Board information 

15. The information provided to the Board is adequate and shared in timely 
manner. The agenda covers all matters of importance to the Company 

     

16. The independent directors have sufficient access to the Company’s senior 
management  

     

17. Do the minutes of meetings adequately capture the flavour of discussion and 
record all decisions arrived at? 

     

Additional comments: 

 

 

58



 

 

B. BOARD TEAM DYNAMICS 

  

St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 
A

gr
ee

 
St

ro
ng

ly
 a

gr
ee

 

1 2 3 4 5 
      
18. There is a culture of trust and respect      
19. Communication is open and constructive      

20. The board deals with disagreements by surfacing them and discussing them 
explicitly 

     

Additional comments: 
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C.      BOARD’S ROLE IN INVESTMENTS PERFORMANCE MANAGEMENT 

 

St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 

A
gr

ee
 

St
ro

ng
ly

 a
gr

ee
 

1 2 3 4 5 

      

21. The Board is involved appropriately and timely in formulation of annual plan       

22. The Board periodically engages in post capital expenditure reviews to assess 
performance against plan 

     

23.  The Board closely collaborates with management to ensure comprehensive 
     

- financial performance measures      
- operational performance measures      
- non-financial performance measures      
- benchmarks relative to peers      

24. The Board collaborates with the management in evolution of Company strategy      
Additional comments: 
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D.        BOARD’S ROLE IN TALENT MANAGEMENT 

 

St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 

A
gr

ee
 

St
ro

ng
ly

 a
gr

ee
 

1 2 3 4 5 
      
25. The board defines the overall talent management and development framework 

in the Company 
     

26. The board monitors leadership development and succession planning for key 
positions. 

     

Additional comments: 
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E. BOARD’S ROLE IN OVERALL CORPORATE GOVERNANCE AND 
COMPLIANCE MANAGEMENT  

 

St
ro

ng
ly

 d
is

ag
re

e 
D

is
ag

re
e 

M
od

er
at

e 

A
gr

ee
 

St
ro

ng
ly

 a
gr

ee
 

1 2 3 4 5 

Risk Management       
27. The board approves an overall risk management framework including each 

type of risk 
     

Compliance Management  

  

     

28. The board effectively monitors the corporate governance practices followed by 
the Company. 

     

29. The board ensures integrity of Company’s accounting and financial reporting 
systems, compliance management systems and independent audit and internal 
control systems. 

     

Additional comments: 
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3 3 

 

 

 

    

F. OTHER INFORMATION -  BOARD TIME COMMITMENT, ETC            

 
Actual 

  30. How many days per year do you currently spend working for the board 
including committees Days/year 

  31. Ideally how many days per year would you need to cover all board-related 
topics in the depth you would desire? Days/year 

 Actual 
 32. Please indicate the percentage of time, if any, your board spends on the 

following topics (Percentage must add up to 100) 
 

 − Board meetings incl. preparation and follow-up % / year 
 − Committee meetings incl. preparation and follow-up % / year 
 − Interactions with management, employees and customers % / year 
 − Production / R&D field visits % / year 
 − Annual knowledge development programs / trainings % / year 
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Annexure B 
Part I 

Remuneration at DCCDL  
 

Guiding Principles 
 

 The level and composition of remuneration is competitive, reasonable and 
aligned to market practices and trends to attract, retain and motivate talent 
required to run the Company successfully and ensure long term sustainability of 
the Company; 

 The remuneration to Directors, KMP and SM has a fair balance between fixed 
and variable pay reflecting short and long term performance objectives 
appropriate to the working of the Company and its goals; 

 The remuneration is linked to key deliverables, appropriate performance 
benchmarks and metrics and varies with performance and achievements; 

 Alignment of performance metrics with business plans and strategy, corporate 
performance targets and interest with stakeholders; 

 Quantitative and qualitative assessments of performance are used to making 
informed judgments to evaluate performances; 

 Sufficiently flexible to take into account future changes in industry and 
compensation practice; and 

 The pay takes into account both external market and Company conditions to a 
balanced ‘fair’ outcome. 

 

Executive Remuneration is a combination of Base Fixed Salary and Variable Component to 
reflect the company’s leadership position in the Industry and aligned to company’s strategy  
 

Summary of Components of Remuneration of the Executive Directors/Directors/KMP/SM 
& other employees as applicable 
No. Components Key highlights  

1 Base Salary including 
Fixed Allowances 

 A competitive fixed salary payable on a monthly 
basis 

 Reflects individual's experience, positioning and 
role within the Company 

 Reviewed on an annual basis and changes 
implemented are effective from 1st April each 
year. 

 Increases in Base Compensation are aligned 
with annual performance reviews and are 
competitive and comparable with industry 
benchmarks. 

 Business and individual performance are taken 
into considered when setting/increasing the 
Base Salary 
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2 Variable  Compensation  Variable component is payable on annual basis 
aligned to company’s overall performance and 
individual performance. 

 Significant component of the remuneration 
package (generally ranging from 15% to 40% of 
the total remuneration package) to encourage 
performance orientation culture and drive 
significant differentials in payout between high 
performers and average performers. 

 Performance conditions are referenced to 
operational and financial performance metrics 
(PAT, cash flow, sales, divestments) as reflected 
in Annual Results and individuals achievement 
of laid down targets aligned to the DCCDL 
Annual Plans 

 Employee Stock/Shadow 
Options under any future 
scheme or under any 
scheme of  the Holding 
Company/Subsidiary 
Company 

 Presently no such scheme in existence. 
 

4 Retiral Benefits 
(PF/Gratuity/SAF) 

 Provide for sustained contribution and social 
security post employment 

 In accordance with relevant statutory provisions 
 Accruals depending upon length of service 
 Provident Fund - Contribution of 12% of the 

Basic Salary each from Employee and Employer 
 Gratuity - 15 days Basic Salary for every 

completed year of service (on last drawn Basic 
salary) with a minimum qualifying service period 
of 5 years 

 SAF (if opted as per policy) - Contribution of 
15% of the Basic Salary by the Employee 

 Not linked to any performance criteria  but part 
of the total remuneration package 

5 Other Benefits / 
Reimbursements 

 Market competitive employees benefits 
 In line with the market practices & reviewed 

periodically 
 Based on level/designation as per policies of the 

company  
 Not linked to any performance criteria   

6 Notice period  salary  As per policy/terms of employment 
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Part II 
 

Remuneration of the Non-executive Directors / Independent Directors:  

• Sitting Fee 

 The Non-executive / Independent Directors of the Company shall be paid sitting fees not 
exceeding the amounts prescribed in the Companies (Appointment and Remuneration 
of Managerial Personnel) Rules under the Act. Presently, the sitting fee for attending 
Board and Committee meetings is Rs. 20,000 per meeting.  

• Commission 

 The Commission payable to Non-executive / Independent Directors of the Company 
shall be determined by the Board in accordance with the limits prescribed under the Act 
and as determined by the Board based, inter-alia, on the Company's performance. 

• Stock Option  

 Presently no such scheme in existence. 

• Reimbursement of out-of-pocket expenses 

 The Non-executive / Independent Directors shall be reimbursed for out of pocket 
expenses for attending the Board, Committee, shareholders and creditors meetings. 

• Service contract, notice period, severance fee etc. 

 The Non-executive / Independent Directors are not eligible for severance fee and do not 
have any notice period 

• Letter of appointment 

 The appointment of Independent Directors shall be formalised through a letter of 
appointment in compliance to the provisions of the Act inter-alia covering term of 
appointment, role of Independent Director including duties and responsibilities, sitting 
fee, profit related commission etc.  
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CORPORATE SOCIAL RESPONSIBILITY POLICY 

 
 

DLF CYBER CITY DEVELOPERS LIMITED 
 

(CIN – U45201HR2006PLC036074) 
Regd. Office: 10TH Floor, Gateway Tower, DLF City, Phase-III, Gurugram-122002 
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DLF CYBER CITY DEVELOPERS LIMITED 

Corporate Social Responsibility Policy 
(CSR Policy)* 

 
TABLE OF CONTENTS  

 
 
 
 
Sl. No. Contents Page 

No. 
1.  Introduction 3 
2.  Objective 3-4 
3.  Definitions 4-6 
4.  CSR Committees 6-7 
4.1 Terms of Reference of the CSR Committee 7 
5.  CSR Organization  7-8 
6.  CSR Allocation  8 
7.  CSR Budget 8 
8.  CSR Activities 9 
9.  Implementation of CSR Activities 9-10 
10.  Monitoring Mechanism 10 
11.  Role of the CSR Department 11 
12.  Capacity Building 11 
13.  Disclosures  12 
14.  Responsibility Statement 12 
15.  Amendments  12 
16.  General  12 
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DLF CYBER CITY DEVELOPERS LIMITED  
 

CORPORATE SOCIAL RESPONSIBILITY POLICY   
 

[IN TERMS OF SECTION 135 OF THE COMPANIES ACT, 2013 READ WITH CORPORATE 
SOCIAL RESPONSIBILITY POLICY RULES, 2014]  

  
1. INTRODUCTION 
 

DLF Cyber City Developers Limited (the “Company”) has more than 10 

years of track record of sustained growth, customer satisfaction and 

innovation. The Company's primary business is development 

commercial properties and have built a strong asset base of leased 

assets,. The Company has a unique business model with earnings 

arising from development and rentals. Its exposure across businesses, 

segments and geographies, mitigates any down-cycles in the market.  

 

This CSR Policy (as defined in clause 3(g)) aims to define and establish 

the Company’s Policy framework towards CSR (as defined in clause 

3(c)). 

  
2. OBJECTIVES 

 
The Company recognizes and is committed towards creating common 

good for all. The Company shall implement its CSR activities to 

integrate economic, environmental and social objectives with its 

operations and growth for common good. CSR 

Projects/Programs/Activities should be beneficial to the society at 

large and in compliance with the applicable laws. The Company is 

committed towards making visible and tangible contribution to 

communities and environment.  
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The Company shall identify projects/programs/activities both in 

urban/rural areas that will improve quality of life.   

 

The broad objectives of this CSR Policy is to: 
 

(i) elucidate and inform to all Stakeholders about the 

Company’s CSR Policy; 

(ii) demonstrate commitment to the common good through 

responsible business practices and good governance; 

(iii) actively support the country’s development agenda to 

ensure sustainable change; 

(iv) set high standards of quality in the delivery of services in the 

social sector by creating robust processes and replicable 

models; and 

(v) engender a sense of empathy and equity among employees 

of the Company to motivate them to give back to the 

society. 
 

The CSR Policy shall be implemented in accordance with the provisions 

of Section 135 of the Act and the Rules. It shall apply to all the CSR 

Activities undertaken by the Company in India as per Schedule VII of 

the Act and any amendments or modifications made thereto. 

The CSR activities shall not include activities undertaken by the 

Company in pursuance of the normal course of its business. Further, 

projects, programs or activities that solely benefit the employees of the 

Company and their families shall not be considered as CSR Activities 

under this CSR Policy. 

3. DEFINITIONS 
 

Definitions of some of the key terms used in this policy are given below:   
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a) ‘Act’ means Companies Act, 2013, as amended from time to 

time. 

b) ‘Board’ means board of directors of the Company. 
 

c) ‘Corporate Social Responsibility’ or ‘CSR’ means and includes 
but is not limited to –  

 
(i) projects or programs relating to activities specified in 

Schedule VII to the Act; or 

(ii) projects or programs relating to activities undertaken by the 

Board in pursuance of recommendations of the CSR 

Committee as per the CSR Policy of the Company subject to 

the condition that the CSR Policy will cover subjects 

enumerated in Schedule VII of the Act. 

 
d) ‘CSR Committee’ means CSR Committee of the Board.  

 
e) ‘CSR Department’ means the department of the Company/ 

holding / associate / subsidiary/ group Company which has 

been specifically designated to assist the CSR Committee with 

implementation of CSR Activities. 

 
f) ‘CSR Activities’ means projects/programs/activities to be 

undertaken by the Company in India, pursuant to Section 135 

and Schedule VII of the Act read with the Rules. 

 
g) ‘CSR Policy’ means this policy of the Company which relates to 

the activities to be undertaken by the Company pursuant to 

Section 135 and Schedule VII to the Act and matters incidental 

thereto including the expenditure thereon. 

 

h) ‘Net Profit’ means Net Profit as defined in the Rules.  
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i) ‘Rules’ mean the Companies (Corporate Social Responsibility 

Policy) Rules, 2014, as amended from time to time.  

 
j) ‘Stakeholder’ means and includes:  

 
 local community; 

 employees; 

 shareholders;  

 suppliers/vendors/consultants; 

 contractors; 

 service providers;  

 Any other person including workers involved in construction 

and allied activities of the Company or category of persons, 

as may be prescribed in the Act and/or by the CSR 

Committee including society at large. 

 
Words and expressions not defined in this Policy shall have the same 

meaning as contained in the Act read with the Rules.  

  
4. CSR COMMITTEE 
 

In compliance with the requirements of Section 135 (1) of the Act, a 

CSR Committee has been constituted by the Board. The CSR 

Committee at all times shall comprise a minimum of 3 directors out of 

which at least 1 director would be an independent director.  
 

The Committee may invite such other executive(s)/employees of the 

Company, professionals, experts and outsiders with relevant 

experience, as it may consider appropriate in its sole discretion, 

whether on permanent basis or temporarily for one of meetings of the 

Committee, to advise the Committee on the various CSR Activities 
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being undertaken/to be undertaken by the Company.  

 

The CSR Committee shall institute transparent monitoring mechanism 

for implementation of the CSR Activities undertaken by the Company.   
 

 
4.1  TERMS OF REFERENCE OF THE CSR COMMITTEE 
 

 
The CSR Committee shall be responsible for— 

 

(i) Formulate, recommend and modify/alter whenever necessary, 

Corporate Social Responsibility Policy which shall indicate the 

projects/programmes/activities to be undertaken by the Company, 

as specified in Schedule VII to the Act; 

(ii) Recommend the amount of expenditure to be incurred on the 

projects/programmes/activities referred to in clause (i) above; 

(iii) Institutionalize transparent monitoring mechanism for ensuring 

implementation of the CSR projects/programmes/activities; and 

(iv) Any other activity(ies)/functions, as may be assigned by the Board.   
 
 
 

5. CSR ORGANISATION 
 

CSR contribution to be made by the Company through implementing 

agency(ies) shall be on its merit and at arm’s length basis. The CSR 

Activities shall be undertaken / executed / implemented either by the 

Company itself and/or primarily through DLF Foundation / DLF Qutab 

Enclave Complex Educational Charitable Trust / DLF Qutab Enclave 

Complex Medical Charitable Trust or any other trust(s) / registered 

society established by the Company. The Company may also 

conduct/implement its CSR Activities through any company 

established by the Company or its holding Company/ subsidiary(ies), or 

associate(s) under Section 8 of the Act (erstwhile Section 25 of the 

Companies Act, 1956) or otherwise. In the event, the Company 
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implements its CSR Activities through any other trust(s), society(ies), 

company(ies) that is not established by the Company or its holding 

Company / subsidiary(ies) or associate(s),  such trust(s), society(ies), 

company(ies) should have an established track record of at least three 

years in undertaking similar programs or projects, and the Company 

will clearly specify the projects or programs to be undertaken through 

these entities, the modalities of utilization of funds on such projects and 

programs and the monitoring and reporting mechanism. 

 

In order to implement the approved CSR Activities, the Company may 

involve specialized agencies, which could include government/semi-

government/autonomous organisations, educational institutions, 

professional consultancy organisations, registered voluntary 

organisations, or any other appropriate agency/authorities.  
 

The Company may also collaborate or pool resources with its holding 

Company/ subsidiaries, or associates or other companies to undertake 

CSR Activities, provided that the CSR committees of the respective 

companies are in a position to report separately on such CSR Activities 

being undertaken in accordance with the Act and the Rules.  
 

6. CSR ALLOCATION  
 

The CSR Allocation for a financial year shall include – (a) at least 2% of 

the average Net Profits of the Company made during three 

immediately preceding financial years; (b) any income arising there 

from; (c) surplus arising out of CSR Activities; and (d) any contribution 

specifically received for CSR Activities. Further, it is clarified that any 

surplus arising out of CSR Activities shall not form part of the business 

profits.    
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7. CSR BUDGET 
 
The overall amount to be committed towards CSR will be approved by 

the Board upon the recommendation of the CSR Committee.  

 

8. CSR ACTIVITIES 
 

The Company will undertake its CSR Activities in the following areas: 

1. Cluster development as part of the rural development  initiative ; 

2. Talent nurturing and skill development as part of the promotion of 

education and employment enhancing vocation initiative; 

3. Healthcare to urban slums and villages and other underprivileged  

persons; 

4. Research and development on healthcare; 

5. Cleanliness initiatives; 

6. Arts and culture related initiatives; and 

7. Promotion of sports related initiatives;  

 

The details of each of the CSR activities/ programs undertaken have been 

set out in Annexure -1.  

 

The CSR Committee will be entitled to include other projects/ programs/ 

activities or any social development initiative as may be approved by the 

CSR Committee/Board which is in consonance with the Act read with 

Schedule VII.     
 
 The Company shall give preference to the local area and areas around it 

 where it operates, for undertaking/implementing/executing/collaborating 

 for CSR Activities.  
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9. IMPLEMENTATION OF CSR ACTIVITIES  
 

The CSR Activities identified by the CSR Committee and approved by 

the Board shall be implemented in a project mode through the CSR 

Department which will entail charting the stages of execution through 

planned processes, measurable targets, mobilization and allocation of 

budgets and prescribed timelines. It also involves assigning of 

responsibility and accountability. Suitable documents / agreements 

shall be entered into with the implementing agencies for the purposes 

of implementation of the projects. The conditions of grant of amounts 

for all CSR Activities and the break-up of the allocations shall be set out 

and evaluated from time to time. 

 

10. MONITORING MECHANISM 
 

The CSR Committee will ensure a transparent monitoring mechanism 

for ensuring effective implementation of the CSR Activities proposed to 

be undertaken by the Company.  

The CSR Committee will ensure that the CSR Activities are undertaken 

in compliance with this CSR Policy and in a project or program mode 

with clearly defined project deliverables, implementation schedules, 

processes and budgets as mentioned above.  

 

The CSR Committee will monitor the programs and projects to ensure 

that they are being carried out in compliance with this CSR Policy and 

the Act and in accordance with the approved budget. The CSR 

Committee shall also apprise periodically to the Board of Directors 

about the progress of CSR Project/Program/Activities including 

expenditure incurred by the implementing agency(ies) till the 

allocated budget is fully utilised. 
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11. ROLE OF THE CSR DEPARTMENT  

 
The CSR Department, under the overall supervision and control of the 

CSR Committee, shall be responsible for: 
 

(i) Determining the modalities of execution including targets and 

timelines in consultation with the CSR Committee; 

(ii) Ensuring that implementation of all CSR Activities is being carried on 

in accordance with the above;  

(iii) Supervising the implementation of the CSR Activities and ensuring 

that the CSR Activities are undertaken in compliance with this CSR 

Policy with clearly defined project deliverables, implementation 

schedules, processes and budgets; 

(iv) Undertaking impact assessment of all CSR Activities; 

(v) Maintaining documents and accounts pertaining to all CSR 

Activities of the Company; 

(vi) Keep the CSR Committee updated on Implementation progress of 

CSR programs; and 

(vii) Assisting the CSR Committee in monitoring of CSR projects and 

preparation of the annual report on CSR. 
 

12. CAPACITY BUILDING 
 
The Company may build CSR capacities by providing suitable training 

to their own personnel as well as those of implementing agencies 

through institutions with established track record of at least three 

financial years.  However, such expenditure including expenditure on 

administration overheads shall not exceed 5% of the total CSR 

expenditure of the Company in one financial year. 
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13. DISCLOSURES 
 
The CSR Committee with assistance from the CSR Department shall 

prepare an annual report on CSR, in the format prescribed under the 

Act and the Rules and such report shall be included in the Board’s 

report annexed to the financial statements. The report shall be signed 

by the Chairman of the CSR Committee, the Managing 

Director/CEO/Director of the Company and such other person as may 

be prescribed. 
 
14. RESPONSIBILITY STATEMENT 
 

A responsibility statement shall be issued by the CSR Committee that 

the implementation and monitoring of CSR Policy is in compliance with 

CSR objectives and policy of the Company, at the end of each 

financial year.  
 
15. AMENDMENTS  
 

The CSR Committee is empowered to recommend amendments or 

modifications to the CSR Policy and such changes shall be placed 

before the Board for approval. 
 

Where the CSR Policy is in variance with the requirements of the Act 

and/or the Rules, the provisions of the Act and/or the Rules shall 

prevail.  
 

16. GENERAL 
 

In case of any doubt with regard to any provisions of the CSR Policy 

and also in respect of matters not covered herein, a reference to be 

made to the CSR Committee or to the Chairman of the CSR 

Committee. In all such matters, the interpretation and decision of the 

Chairman of the CSR Committee shall be final.  
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Annexure-1 
 
AREAS OF CSR INTERVENTION  

 
Enumerated below are the areas where the Company will implement its 

CSR Activities. This will be reviewed from time to time by the CSR Committee 

of the Board and specific initiatives under these will be undertaken in line with 

the CSR Policy to meet the overall objectives of these interventions.  

 
1. Cluster Development Program: The Cluster Development Program aims to 

make the quality of life of the rural population better by empowering the 

communities. A cluster is a set of 4-5 villages with integrated and 

concentrated development interventions. The approach of the program is 

to act as a catalyst and build community awareness about rights and 

entitlements while also providing services which were expressed as the 

needs by the communities. The program looks at holistic development of 

the population with projects on health, education, rural development, 

sanitation and environment. 

 

2. Urban Underprivileged Development Program: The program entails 

providing healthcare and education facilities to the underprivileged 

population in urban slums and villages. This shall include running of primary 

healthcare clinic, mobile medical clinics, providing life care facilities during 

disasters, drinking water facilities, integrated school development and 

hunger alleviation through providing mid-day meals and operating food 

bank. 
 

3. Talent Nurturing Program: The Company believes in handholding poor 

meritorious children for ensuring that they receive quality education. The 

Talent Nurturing Program offers scholarship to the meritorious poor at the 

school, graduate and post-graduate levels. The school scholarships enable 
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marginalized meritorious children studying in government schools to make 

the shift to access quality education in selected private English medium 

schools starting at grade VI, the aim being to attain excellence both in 

academic and non-academic areas. Like the school scholarship, the 

company also provides scholarships to the meritorious poor, at the 

graduate and post graduate levels. The scholarships cover a large number 

of disciplines including medicine, engineering, IT, management, Fine Arts 

and Sports. The Student Guidance Centre established at DLF Foundation 

provides need based and individualised coaching, guidance and 

mentoring services for nurturing talents of all our scholars.  
 

4. Skill Development Program: The Company believes that training and 

employment is the key for India’s development. The Company believes in 

empowering underprivileged and marginalized youth by providing them 

with the much needed market driven skill sets for productive employment. 

The company accordingly has started a program to establish employment 

linked skill training centres across the country for providing job linked training 

to unemployed and underemployed youth coming from low economic 

backgrounds. The aim of the DLF Skills Program is to train and employ one 

million youth over a ten year period. The Skill Training Centres are 

established on a partnership model with various leading skill training 

organisations and skill providers. The placement record for training and 

employment is closely monitored under the program. DLF Training Centers 

offer both short-term and long term courses in a number of trades like 

Hospitality, Retail, Construction, IT Enabled Services, Customer Relations, 

Beauty and Hair care, Electronics and Spoken English, all of which have 

high employment potential. The specially designed curriculum includes 

practical training, theoretical concepts and life skills model which guides 

the youth in mapping their career graph and assisting them in setting short 

to medium term goals for themselves. 
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5. Swachh Haryana Program: The program entails taking up solid waste 

management initiatives, construction of toilets and rainwater harvesting 

structures across various locations of Gurgaon city and the surrounding rural 

and urban villages. 

 
6. Swachh Okhla Program: The program entails plantation and maintenance, 

cleanliness activities and social mobilization in Okhla, New Delhi. 
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DR. K. R. CHANDRATRE
FCS, M Com, LL B, Ph D

PRACTISING COMPANY SECRETARY

'Purtata', 15 Milan Coop. Housing Society, Mayur Colony, Kothrud, Pune 411038

Telephones- Landline: 9307670759. Mobile: 9881235586 
Email- krchandratre@gmail.com; krchandratreoffice@gmail.com 

Website: www.drkrchandratre.net

SECRETARIAL AUDIT REPORT
FOR THE FINANCIAL YEAR ENDED 3 1st MARCH 2020

[Pursuant to Section 204(1) o f the Companies Act, 2013 and Rule 9 o f the Companies 
(Appointment and Remuneration o f Managerial Personnel) Rules, 2014]

To,
The Members
DLF Cyber City Developers Limited 
(CIN: U45201HR2006PLC036074)
10th Floor, Gateway Tower, DLF City,
Phase III, Gurugram- 122002

I have conducted the Secretarial Audit of the compliance of applicable statutory provisions 
and the adherence to good corporate practices by DLF Cyber City Developers Limited 
(hereinafter called “the Company”) which is an unlisted Company. Secretarial Audit was 
conducted in a manner that provided me a reasonable basis for evaluating the corporate 
conducts/statutory compliances and expressing my opinion thereon.

Based on my verification of the Company’s books, papers, minute books, forms and returns 
filed and other records maintained by the Company and also the information provided by the 
Company, its officers, agents and authorized representatives during the conduct of Secretarial 
Audit, I hereby report that in my opinion, the Company has, during the audit period covering 
the financial year ended on 31st March 2020 (‘Audit Period’) complied with the statutory 
provisions listed hereunder and also that the Company has proper Board-processes and 
compliance-mechanism in place to the extent, in the manner and subject to the reporting 
made hereinafter:

9 * '

I have examined the books, papers, minute books, forms and returns filed and other records 
maintained by the Company for the financial year ended on 31st March 2020 according to the 
provisions of:

(i) The Companies Act, 2013 and the rules made thereunder (the Act);
The Depositaries Act, 1996 and the Regulations and Bye-laws framed thereunder; 
Foreign Exchange Management Act, 1999 and the rules and regulations made 

to the extent o f Foreign Direct Investment;
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I further report that, having regard to the compliance system prevailing in the Company 
and on examination of the relevant documents and records in pursuance thereof oh test-check 
basis, the Company has complied with the following laws applicable specifically to the 
Company:

(a) The Ancient Monuments and Archaeological Sites and Remains Act, 1958;
(b) Haryana Development & Regulation of Urban Areas Act, 1975;

I have also examined compliance with the applicable clauses o f the Secretarial Standards 
(SS-1 and SS-2) issued by The Institute of Company Secretaries o f India.
During the audit period, the Company has complied with the provisions o f the Act, Rules, 
Regulations, Guidelines, Standards, etc. mentioned above.

I further report that

The Board of Directors o f the Company is duly constituted with proper balance of Executive 
Directors, Non-Executive Directors and Independent Directors. The changes in the 
composition of the Board of Directors that took place during the period under review were 
carried out in compliance with the provisions of the Act.

Adequate notice is given to all directors to schedule the Board Meetings, agenda and detailed 
notes on agenda were sent at least seven days in advance other than those meetings which 
were held on shorter notice in compliance with the provisions of the Act read with Secretarial 
Standard-1 and a system exists for seeking and obtaining further information and clarifications 
on the agenda items before the meeting and for meaningful participation at the meeting.

All decisions at Board Meetings and Committee Meetings were carried out unanimously as 
recorded in the minutes of the meetings of the Board of Directors or Committees of the 
Board, as the case may be.

I further report that there are adequate systems and processes in the Company 
commensurate with the size and operations of the Company to monitor and ensure 
compliance with applicable laws, rules, regulations and guidelines.

I further report that during the audit period: -

(a) the members of the Company in their Extra-ordinary General Meeting held on September 
25, 2019 passed Special Resolution for amendment and replacement o f the Articles of 
Association o f the Company with the amended set of Articles o f Association;

(b) the Securities Allotment Committee (under authority granted by the resolution dated 
25th September 2019 of the Board of Directors) approved the allotments of:

80 Senior, Secured, Rated, Unlisted, Redeemable, Rupee Denominated, Non- 
Convertible, Taxable Debentures of face value of Rs. 5,00,00,000/- (Rupees five 
crore oflly) each, for cash at par, on private placement basis aggregating to 
Rs. 400 Crore (Rupees four hundred crore only) in its meeting held on November 
18,2019;
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11. 3,040 0.01% Un-Secured, Redeemable, Rupee Denominated Non-Convertible 
Debentures o f face value of Rs. 10,00,000/- (Rupees ten lakh only) each, for cash 
at par, on private placement basis for an aggregate principal amount of Rs. 304 
Crore, in its meeting held on November 19, 2019.

nv
FCS N(^J370rCP. No.: 5144 

F001370B000311163

Place: Pune 
Date: June 2, 2020

86



87



88



89



90



91



92



93



94



95



96



97



98



99



100



101



102



103



104



105



106



107



108



109



110



111



112



113



114



115



116



117



118



119



120



121



122



123



124



125



126



127



128



129



130



131



132



133



134



135



136



137



138



139



140



141



142



143



144



145



146



147



148



149



150



151



152



153



154



155



156



157



158



159



160



161



162



163



164



165



166



167



168



169



170



171



172



173



174



175



176



177



178



179



180



181



182



183



184



185



186



187



188



189



190



191



192



193



194



195



196



197



198



199



200



201



202



203



204



205



206



207



208



209



210



211



212



213



214



215



216



217



218



219



220



221



222



223



224



225



226



227



228



229



230



231



232



233



234



235



236



237



238



239



240



241



242



243



244



245



246



247



248



249



250



251



252



253



254



255



256



257



258



259



260



261



262



263



264



265



266



267


	2f6ec6b1c5044a03f553f0f5eb8047858889d91d3c59f13f7c7d2c8c47462a09.pdf
	2f6ec6b1c5044a03f553f0f5eb8047858889d91d3c59f13f7c7d2c8c47462a09.pdf
	2f6ec6b1c5044a03f553f0f5eb8047858889d91d3c59f13f7c7d2c8c47462a09.pdf

